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RAF Marham Health and Safety


RISK ASSESSMENT GUIDANCE FOR RAF MARHAM’S FAMILIES’ DAY – 23 JULY 2009
This leaflet is aimed at helping you assess the health and safety risks for your business.

A risk assessment is an important step in protecting your workers and your business, as well as complying with the law. It helps you focus on the risks that really matter in your business – the ones with the potential to cause real harm. In many instances, straightforward measures can easily control risks, for example ensuring spillages are cleaned up promptly so people do not slip, or cupboard drawers are kept closed to ensure people do not trip. For most, that means simple, cheap and effective measures.

The method described is not the only way to do a risk assessment, there are other methods that work equally well, particularly for more complex risks and circumstances. However, this method is one of the most straightforward and simple ways for most organisations.

What is risk assessment?

A risk assessment is a careful examination of what could cause harm to people, so that you can weigh up whether you have taken enough precautions or should do more to prevent harm. Workers and others have a right to be protected from harm caused by a failure to take reasonable control measures.

You are legally required to assess the risks so that you put in place a plan to control the risks.

How to assess the risks in your business

Follow the Health and Safety Executive’s “five steps to risk assessment” described in this leaflet:

Step 1

Identify the hazards.

Step 2

Decide who might be harmed and how.

Step 3

Evaluate the risks and decide on precautions.

Step 4

Record your findings and implement them.

Step 5

Review your assessment and update if necessary.

Don’t overcomplicate the process. In many businesses, the risks are well known and the necessary control measures are easy to apply. You already know whether, for example, you move heavy loads and so could harm your back. If you run a small organisation and you are confident you understand what’s involved, you can do the assessment yourself. You don’t have to be a health and safety expert.

Remember, you are responsible for seeing that the assessment is carried out properly and to check that you have taken reasonable precautions to avoid injury.

When thinking about your risk assessment, remember:

A hazard is anything that may cause harm, such as chemicals, electricity, working from ladders, an open drawer etc;

The risk is the chance, high or low, that somebody could be harmed by these and other hazards, together with an indication of how serious the harm could be.

Step 1

Identify the hazards

First you need to work out how people could be harmed. When you work in a place every day it is easy to overlook some hazards, so here are some tips to help you identify the ones that matter:

· Walk around your business and look at what could reasonably be expected to cause harm.

· Visit the HSE website (www.hse.gov.uk). HSE publishes practical guidance on where hazards occur and how to control them. 

· If you are a member of a trade association, contact them. Many produce very helpful guidance.

· Check manufacturers’ instructions or data sheets for chemicals and equipment as they can be very helpful at putting hazards in their true perspective.

Remember to think about long-term hazards to health (eg high levels of noise or exposure to harmful substances) as well as safety hazards.

Step 2

Decide who might be harmed and how. For each hazard you need to be clear about who might be harmed; it will help you identify the best way of managing the risk. That doesn’t mean listing everyone by name, but rather identifying groups of people (eg ‘people working on the stall’ or ‘passers-by’).

In each case, identify how they might be harmed, ie what type of injury or ill health might occur. For example, passers by may trip over cables.

Extra thought will be needed for some hazards eg;

Members of the public, if they could be hurt by your activities;

You will need to think about how your work affects others present on site.

Step 3

Evaluate the risks and decide on any precautions you need to take.

Having spotted the hazards, you then have to decide what to do about them. The law requires you to do everything ‘reasonably practicable’ to protect people from harm. So first, look at what you’re already doing; think about what controls you have in place and how the business is organised and see if there’s more you should be doing to bring yourself up to standard.

In asking yourself this, consider:

· Can I get rid of the hazard altogether?

· If not, how can I control the risks so that harm is unlikely?

When controlling risks, apply the principles below, if possible in the following order:

· 
 Try a less risky option (eg switch to using a less hazardous chemical);

· 
 Prevent access to the hazard (eg by fencing);

· 
 Organise work to reduce exposure to the hazard (eg put barriers between pedestrians and traffic);

Step 4

Record your findings and implement them

Putting the results of your risk assessment into practice will make a difference when looking after people and your business.

When writing down your results, keep it simple, for example 

‘Tripping over rubbish:

1. bins provided, 

2. rubbish cleaned up promptly

A risk assessment is not expected to be perfect, but it must be suitable and sufficient. You need to be able to show that:

·  A proper check was made;

· You asked who might be affected;

· You dealt with all the significant hazards, taking into account the number of people who could be involved;

· The precautions are reasonable, and the remaining risk is low; 

· You involved your staff or their representatives in the process.

Step 5

Review your risk assessment at regular intervals and update if necessary.
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Trip hazard from storage boxes.

Stall holder, members of the public.

          Boxes stored in vehicle or      Controls adequate .











          under display table.

Storage, display and possible breakage
Stall holder, members of the public.

          Sturdy  display table, secure   Locate first aid facilities

of  glazed pictures.







          display mounting, pictures    in case of accident.











          framed.

Electrical hazard.


Stall holder, members of the public.

          Electrical equipment
          controls adequate.e          










         and leads are checked prior










          to start of every event.
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Fenland Harriers
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Trip hazard from bird boxes.
        
     Falconer, members of the public.

                Boxes stored in vehicle or      controls adequate 











                behind display area.

Display of birds of prey:

     Falconer, members of the public.

                Birds to remain tethered,
Locate first aid facilities

Biting and Clawing








public not to handle birds,     in case of accident.











               fencing erected to prevent 












access by public.

Electrical hazard.

                     Falconer, members of the public.

                Electrical equipment              controls adequate.          










         

and leads are checked prior










          

to start of every event.
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Golden Fleece Distillery   
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Trip hazard from storage boxes.
         
     Staff, members of the public.

              Boxes stored in vehicle or        controls adequate 











             under display tables

Manual handling of boxes/ glass.
      Staff.



                              Manual handling training          











              Carried out, weight of items
controls adequate          











              clearly marked, moving & 










             lifting equipment used where










              possible.

Electrical hazard.


     Staff, members of the public.

              Electrical equipment
          










              and leads are checked prior










              to start of every event, PAT










              testing carried out as required

Alcohol related sales.


      Staff, passers by.



free tasting limited

Locate first aid & security 












Only plastic cups used
facilities in case of accident












Empty bottles disposed of












promptly
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