UK OFFICIAL

UK OFFICIAL

	

	
	



[bookmark: _Hlk522687274]Last Updated:  8 July 22
Base Support Group (BSG) Hub – Eastern Region - Job Vacancies

Please contact HON-BaseSupportGroup@mod.gov.uk if you require any further information regarding the advertised posts.
To register your interest please complete and return the BSG Expression of Interest (EOI) Form v3  (Click for link)

	RSR   MRM 02
	RAF MARHAM

	Post Title
	ESTATE ASSET MANAGEMENT TEAM

	Rank
	Cpl - Sgt

	Branch/Trade
	TG 17 - Pers Spt

	Job Overview
	Help rationalise and develop better utilisation of the estate at RAF Marham, by working with the EMS Exec Team to:
· Liaise with all relevant stakeholders regarding infrastructure: Stn Execs, Building Custodians, key Stn stakeholders, encroachment staff.   
· Attend COs Inspections when required.  
· Work with the EMS Facilities Supervisors to ensure accommodation meets compliance.
· Liaise with Building Custodians regarding works and inspections.   
· Work with the already established BSG team to meet deadline requirements.
· Act as the main POC for all Stn encroachments.
· Any other projects or programmes instructed by the EMS Exec Team.

	Post location
	EMS RAF Marham

	Start Date
	1 Apr 22

	End date
	31 Mar 23

	Attendance times/days
	 Up to 90 days

	Essential competencies
	Computer Literacy
Driving Licence

	Desirable competencies
	FMT 600

	Task POC
	Fg Off Rosanne Adams   Rosanne.Adams108@mod.gov.uk



	RSR HON 4
	RAF HONINGTON

	Post Title
	NCO ACCOMMODATION CELL

	Rank
	Cpl - Sgt

	Branch/Trade
	Any

	Job Overview
	Under Project Buccaneer, it has been identified that the Accommodation Cell requires either a JNCO or SNCO to undertake the strategic accommodation allocation planning, thus freeing up the 2 x clerks to deal with the daily Business as Usual. Due to the very limited accommodation at RAF Honington, the NCO would be responsible for ensuring that its use is as effective as possible. The individual would also assist with march-outs and Single Living Accommodation (SLA) fire alarm check (as required). Finally, the individual would assist with the introduction of the new SLA Management Information System (SLAMIS), which would include physically checking that the rooms and system data match. 

	Post location
	RAF HONINGTON

	Start Date
	2 Feb 22

	End date
	31 Mar 23

	Attendance times/days
	Up to 90 days

	Essential competencies
	Good written and oral communication skills.
Strong planning skills.

	Desirable competencies
	Knowledge of running accommodation bookings.

	Task POC
	Sqn Ldr Mitchell-Gears          Susan.Mitchell-Gears839@mod.gov.uk



	[bookmark: _Hlk106781250]RSR HON 14
	RAF HONINGTON

	Post Title
	AIR OPS MANAGER

	Rank
	Flt Lt

	Branch/Trade
	Air Ops Specialisations

	Job Overview
	There is a requirement for incumbent to attend mtgs and carry out airfield inspections as necessary to:  
· Ensure compliance with the RAF Honington Air Safety Management Plan, Defence Aerodrome Manual, and other pubs in accordance with AP8000 and Air Safety Assurance Visit report recommendations.  
· Advise on the DDH-Facing risks to life held by RAF Honington Stn Cdr.
· Attend MAA Air Safety and Risk Management courses as required.
· Undertake Staff work for SLOps as directed.

	Post location
	RAF Honington Spt Wg Air Ops

	Start Date
	1 Jul 22

	End date
	31 Jul 23

	Attendance times/days
	Up to 90 days

	Essential competencies
	Previous Air Operations/Aerodrome Experience

	Desirable competencies
	· Safety Management experience.
· Knowledge of DDH system.
· Experience of writing Orders and Policy

	Task POC
	Sqn Ldr Paul Tuite    Paul.Tuite307@mod.gov.uk




	RSR HON 18
	RAF HONINGTON

	Post Title
	DATA PROTECTION ADVISOR AND RECORDS MANAGER

	Rank
	Sgt – Flt Lt

	Branch/Trade
	Any

	Job Overview
	The Data Protection Advisor (DPA) is the individual formally designated within the unit or business area who has overarching responsibility to the Senior Information Officer (SIO) for compliance to Data Protection (DP) policy. They will also address DP issues within their organisation ensuring they are addressed, and that personal data is provided with the protection it requires as defined under the Data Protection Act 2018 (DPA18).
Promoting Data Protection (DP) Policy within the unit or business area, to ensure compliance with DPA18 including the six DP Principles and other central guidance, in accordance with current legislation.
Assuming the role of the principal DP policy advisor to the SIO where appropriate. In conjunction with Information Asset Custodians (IACs) and Information Asset Assistants (IAAs) identifying and recording Personal Information Assets and Business Critical Information Assets (BCIAs) on the Air Information Assurance Register (AIAR).
Conducting a bi-annual (6 monthly) review of Information Assets, both Personal and Business Critical, within the unit to ensure that newly identified data holdings are held in accordance with DPA18 and are recorded on the AIAR. The review should query the purpose(s) for which personal data is being processed and that the data is adequate, relevant, and not excessive.
That the data is as accurate and up to date as necessary for the purpose(s).
That a data retention policy is in place and applied for each Information Asset.
That the conditions for processing the personal data are satisfied.
That the identified IACs and IAAs are identified and active on the AIAR.
That the iAdmin list is kept up to date.
That Data Protection Impact Assessments (DPIA) have a corresponding Personal Information Asset
Working with the SIO and the Information Asset Owner (IAO) as necessary, identify the IACs within their area. To support the IAC when identifying appropriate IAAs within their team. To maintain a record of the IACs and IAAs in their area.
To update Cmd DP on the position of their IM, requesting new AIAR accounts when a new IAC/IAA is identified, and requesting deletion of same when an IAC/IAA leaves the post.
Ensure that IACs are conducting DPIAs where required on any system processing/holding personal data.
Provide guidance and advice where appropriate for the completion of DPIAs and the AIAR.
Sign off on completed DPIAs to confirm that they are in accordance with the expectations of DPA18 and Air Policy detail in AP7004 Section 3 Chapter 3.
Taking appropriate action to promote awareness of DP issues; this is to include awareness briefs to:
The Records Manager (Rec Mgr) is responsible for electronic and/or paper records processed within the unit or organisation. The Rec Mgr advises and supports the Information Manager (IMgr) and is responsible for ensuring that information is being stored, retained, and eventually disposed of, in accordance with the law, MOD and AIR policy and guidance as well as local instructions. Whether in operational or administrative environments, good exploitation of information depends on its good management. The Rec Mgr’s contribution is therefore vital in helping unit/organisations define their requirements and refine their processes to store and review records effectively. The Rec Mgr will be guided and supported by the IMgr, who will provide the necessary expertise when required.


	Post location
	Cyberspace Flt   RAF Honington 

	Start Date
	Mid Jul 22

	End date
	31 Mar 23

	Attendance times/days
	Up to 90 days

	Essential competencies
	​Good understanding of Office 365 and all office applications is essential. Recent knowledge of MODNet & MODNet(S)would be beneficial but as long as the candidate shows a aptitude towards IT systems, training can be provided. An awareness of the Data Protection Act and General Data Protection Regulations would also be beneficial.

	Desirable competencies
	Recent knowledge of MODNet & MODNet(S) would be beneficial but as long as the candidate shows a aptitude towards IT systems, training can be provided. An awareness of the Data Protection Act and General Data Protection Regulations would also be beneficial.

	Task POC
	Wg Cdr Rachel English   Rachel.English975@mod.gov.uk
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	RAF HONINGTON

	Post Title
	AIR FP STAFF – RESERVES SUPPORT PROJECT OFFICER

	Rank
	Flt Lt (OF2)

	Branch/Trade
	RAF Regt

	Job Overview
	Be the project lead within the FPF HQ for scoping and establishing reservist support to Regular FP Sqns.
· Scope potential tasks for reservist support to Reg FP sqns.
· Identify and establish an appropriate CoC and means for the integration of reservists on Reg sqns.
· Coordinate reservist support to Reg sqns.
· Identify Reg Service Leavers willing to re-join as PTVR on Reg sqns & facilitate their transfer to the FP Reserves 
· Coordinate with Reg FP sqns, FP RCC & RSW’s for recruitment of ex-Regular personnel into the FP Reserves.
· Scope the potential for establishing PTVR JPANs directly on Reg FP sqns.  
· Identify processes for annual mandatory training for PTVR on Reg FP Sqns.

	Post location
	RAF Honington 

	Start Date
	12 Aug 22

	End date
	12 Oct 24

	Attendance times/days
	Up to 90 days

	Essential competencies
	SO3 experience
​Have served on Regular or Reserve FP Sqns
FP knowledge & experience

	Desirable competencies
	Working with Reserves

	Task POC
	Wg Cdr John Fenton  -  John.Fenton102@mod.gov.uk



	RSR HON 22
	RAF HONINGTON

	Post Title
	COMPLEX AIR GROUND ENVIRONMENT(CAGE) ANALYSIS

	Rank
	Flt Lt - Wg Cdr

	Branch/Trade
	Flt Ops/ATC and Eng

	Job Overview
	To undertake an Operational Environment Analysis of the airbase environment (part of Question One of the operational estimate) . This will require analysis of the physical, human and information terrain across 'Operate, Base, Connect, Sustain and Protect' (see AP3002). The purpose of the work is to provide a baseline/guide for FP Cdrs to use when conducting an estimate.  

	Post location
	RAF Honington, FP Centre, Knowledge Hub

	Start Date
	1 Aug 22

	End date
	31 Mar 23

	Attendance times/days
	Up to 90 days

	Essential competencies
	No specific competencies required provided rank and branch requirements are met.

	Desirable competencies
	

	Task POC
	Sqn Ldr Carl Jeffery, Carl.Jeffery830@mod.gov.uk




	RSR HON 30
	RAF HONINGTON

	Post Title
	FP GENERALIST MODERNISATION - LEARNING TECHNOLOGIES

	Rank
	Sgt

	Branch/Trade
	Any

	Job Overview
	This post requires a technologically competent SNCO with Training or Course Design experience to assist the RAF FP Centre Training Design and Support Team. Specifically focusing on design, development & delivery of Proj AGOGE, using technology to provide training media as part of a re- design of Generalist FP training.

	Post location
	RAF Force Protection Centre Honington

	Start Date
	1 Apr 22

	End date
	31 Mar 23

	Attendance times/days
	Up to 90 days

	Essential competencies
	DTTT or equivalent Teaching Qualification
DSAT Course Design

	Desirable competencies
	DOLC V.3 DLE Non-Editing Trainer V.2
DLE Intermediate Trainer V.2

	Task POC
	Sqn Ldr Matt Lang, Matthew.Lang607@mod.gov.uk



	RSR HON 31
	RAF HONINGTON

	Post Title
	BSG PEd ADMIN

	Rank
	SAC - Cpl

	Branch/Trade
	Any

	Job Overview
	· First port of call for all routine PEd Flt enquires which includes handling kit, updating sports bookings, managing ground maintenance requests
· Dealing with all elements of RAF Fitness Test admin (including RAFFT, Regt specific testing, Adventurous Training and Role Related Swim Test)
· Managing works services and PTE faults
· Overseeing the swipe card system; adding, updating, and monitoring usage statistics as required

	Post location
	PEd Flt RAF Honington

	Start Date
	1 Apr 22

	End date
	31 Mar 23

	Attendance times/days
	Up to 90 days

	Essential competencies
	

	Desirable competencies
	

	Task POC
	Sgt Oliver Loak  
Oliver.Loak680@mod.gov.uk;



	RSR HON 39
	RAF HONINGTON

	Post Title
	QUALITY AUDITORS

	Rank
	Sgt - WO

	Branch/Trade
	Any

	Job Overview
	Support RAF Honington Quality Management System by participating in or, ideally, leading Internal Quality Audit Activities.

The Quality Audit Programme is a rolling schedule of short (<5day) Audits of Technical and Logistical sections around RAF Honington and the FP Force. The requirement for auditing stems from the RAF Honington Quality Manual, itself a requirement of RAF Policy in AP100C-10.

	Post location
	Eng & Logs Sqn RAF Honington

	Start Date
	1 Apr 22

	End date
	31 Mar 23

	Attendance times/days
	Up to 90 days

	Essential competencies
	Technical/Logistical background.
Communication skills, including IT literacy.
Must have (or once have held) RAF X700 Quality Auditor Qualification.

	Desirable competencies
	Ideally have held and experienced as Lead Auditor

QUALIFICATION AND EXPERIENCE MUST BE RELEVENT AND RECENT (i.e. held and carried out activity within previous 5 years due to regular changes to policy and regulations – individuals must be familiar with latest policy to be effective).

	Task POC
	WO Steve Cooper   Stephen.Cooper975@mod.gov.uk



	RSR HON 44
	RAF HONINGTON

	Post Title
	HONINGTON EQUALITY & DIVERSITY ADVISOR

	Rank
	Sgt - WO

	Branch/Trade
	Pers Spt

	Job Overview
	Requirement for an Equality & Diversity Advisor in Honington Support Wing

	Post location
	RAF Honington

	Start Date
	1 Apr 22

	End date
	31 Mar 23

	Attendance times/days
	Up to 90 days

	Essential competencies
	EDA Course, Thriving at Work Course, Safeguarding and PREVENT Trg

	Desirable competencies
	Listening Skills Course

	Task POC
	Sqn Ldr Ali Sandeman   Ali.Sandeman505@mod.gov.uk



	[bookmark: _Hlk95289361]RSR HON 50
	RAF HONINGTON

	Post Title
	BSG LIAISON OFFICER

	Rank
	Flt Lt – Sqn Ldr

	Branch/Trade
	Any

	Job Overview
	​Under the direct supervision and support of Honington OC Spt Wg, the post holder would be employed to be responsible for:  
BSG Eastern Region, covering Honington/ Marham/Henlow.
Management of a small team of BSG admin staff
Organisation of the IT Administrative systems within the HON BSG DPIA/IAC Responsibilities.
Oversee BSG Budget Forecast and maintain overall available budget
BSG publicity and advertising - Internally and Externally
Distribution of Job Trawls
Matching T2T
Maintaining and reviewing a Reserves Support Request database
Conduct Attestations
Running and Submission of reports and data to Cmd as required


	Post location
	RAF Honington

	Start Date
	1 Apr 22

	End date
	31 Mar 23

	Attendance times/days
	Up to 90 days

	Essential competencies
	Microsoft applications (including word, excel and outlook)
Knowledge and understanding of MODNET
Working together
Communicating and influencing
Managing Customers
Improvement and Change

	Desirable competencies
	​Knowledge and understanding of Service writing
ECDL

	Task POC
	Sqn Ldr Mark Fixter    Mark.Fixter100@mod.gov.uk



	RSR HON 51
	RAF HONINGTON

	Post Title
	FP A9 SPT

	Rank
	Cpl

	Branch/Trade
	RAF Regt/RAFP

	Job Overview
	The FP Force Engagement and Influence Team are looking for someone to assist in content production. The aim is to produce strong content, both video and stills for our website and social media sites so we can continue to target our key audience. The content must show that the FP Force is an integrated, scalable, adaptable, and capable high readiness capability, that provides optimised specialised Air FP to enable RAF operations world-wide 
The position will be required to capture content, including video, stills and rushes packages of FP Exercises/Training/Operations specifically capturing and professionally publicising the capabilities, roles, and responsibilities the RAF FP Force can provide to AIR and Defence. 
Other activities to include the following: 
· Video editor for FP content for open-source publications.
· FP Graphics for social media.
· Working remotely for Air FP Strat Plans - A9 Media, Engagement & influence at Honington. Remote working - using forwarded footage.
· To continue FP media project work already initiated and which has stalled due to lack of appropriately SQEP individual.
· To support RAF Regiment/Armoured Car 80/100 activity. 


	Post location
	Air FP Strat Plans – A9 Media, Engagement & Influence

	Start Date
	1 Jul 22

	End date
	31 Mar 23

	Attendance times/days
	Up to 90 days

	Essential competencies
	· Apple/Mac IT literate
· Familiarity with Air media transfers
· ​Graphics and videographer experience
· PR/social media competent

	Desirable competencies
	

	Task POC
	Lydia Brockwell   Lydia Brockwell190@mod.gov.uk



	RSR HON 53
	RAF HONINGTON

	Post Title
	RAF REGIMENT TRAINING WG HEADQUARTERS CLERK

	Rank
	SAC - Cpl

	Branch/Trade
	Personnel Support

	Job Overview
	This position is located within the RAF Regiment Training Wing Headquarters, RAF Honington. It is a role that offers challenges and high engagement with all Permanent Staff, Students and Recruits across the establishment. Trg Wg is an exciting and fast paced place to work that has exciting opportunities working within a department that provides pivotal support to all members of personnel. More specifically duties will include:
a.     Lead the Wing Defence Barring Service (DBS) compliance system. You will identify which Service Personnel (SP) require DBS (on receipt of Assignment Order), via the Chain of Command / Job Specifications, and then manage the application process through to receipt of the DBS certificate. You will maintain a Wing register and keep this up to date.
 b.     Proactively liaise with Human Resources Centre 3, Joint Personnel Administration (JPA) and Wing / Squadron executives on the assignments in and out of wg staff. You will maintain a Wing Order of Battle (ORBAT) and Unit Position Register iot provide wing executives with key Workforce information.
 c.     Provide the first point of contact with SPs when they are posted in or when you receive an Assignment Order, whichever is sooner. You will provide SPs will arrivals information so that they arrive fully prepared to undertake their duties.
 d.     Provide statistical input (from your management registers) for the monthly Form540 (unit historical log). 
 e.     Provide data input to TAFMIS (training statistical data) as and when required by management. 
 f.     Maintain stationary supplies within your Area of Responsibility and assist with any stationary orders required by other members of the wing. 
 g.    Assist with wing postal services as required by management. 
 h.    Assist management by providing JPA trawls as and when required, subject to the JPA permissions you are granted.
 i.     Undertake any other tasks commensurate with rank as detailed by your Line Manager.

	Post location
	Building 159 RAF Honington 

	Start Date
	1 Feb 22

	End date
	31 Mar 23

	Attendance times/days
	Up to 90 days

	Essential competencies
	Having previously been a Personnel Support clerk within the RAF or other Service.
· Knowledge and experience of JPA.
· Good Microsoft Office skills / awareness.
· Being able to work as part of a team.
· Good communication skills, both written and oral.
 

	Desirable competencies
	Previous experience in a Personnel Services Flight or similar administrative function

	Task POC
	Flt Lt Philip Smith   Philip.Smith460@mod.gov.uk



	RSR HON 59
	RAF HONINGTON

	Post Title
	STN PR & MB COORD

	Rank
	Sqn Ldr

	Branch/Trade
	Any

	Job Overview
	A range of tasks to:
Coordinate all aspects of and follow-on actions arising from the Quarterly Station Command Board (Stn Cmd Bd) including Generating the Slide Pack and liaising with contributors; updating the Stn Cmd Bd Task Tracker (TT) and liaising with Serial owners to ensure completeness / accuracy and distributing Agendas (with links to documents for pre-reading) NLT one week prior to the Stn Cmd Bd.
Prepare a Briefing Pack for and meet with the Stn Cdr the week before each Quarterly Stn Cmd Bd to pre brief / agree all matters to be covered. 
Coordinate all aspects and follow-on actions arising from Bi- weekly Stn Execs Meetings including sharing the Standing Agenda if any changes have been made; updating / sharing prior to each meeting the Stn Execs and Visits / Events TT Tabs and liaising with Serial owners to ensure completeness / accuracy and directing overall proceedings during each meeting.
Assume overall responsibility as the Stn POC for Performance and Risk Management Information System (PARMIS) Risk and Performance Management, engaging with Stn, FPFHQ and 2 Gp Risk Owners, Managers and Desk Officers (Responsible Persons) to appraise risk and performance nodes and prepare presentations and reports for quarterly review and upwards reporting. 
Maintain regular contact with the PARMIS PT and ensure that Stn Responsible Persons are added to the Air Performance & Risk Mgt Teams Site, undergo PARMIS Trg and apply for a PARMIS Acct and are notified of any matters of note.
Develop / contribute to a Risks, Issues, Assumptions and Decisions matrices as required by Stn, FPFHQ or Gp.
Coordinate decision support information for the Stn Cdr prior to each Quarterly FC QMB / DMB. 
Review the full extent of Stn Cdr and HoE responsibilities to create a definitive aide-memoire of source document information to include gaps, if applicable.
Stn Project work as required.
Potential projects will develop as project requirements come to the fore. This role is flexible and can be carried out remotely if required and with as many hours as an applicant can offer up to 90 days per year. This post will report directly to the Stn Cdr. 


	Post location
	RAF Honington

	Start Date
	1 Dec 22 (Available to shadow post early Dec and Hand Over Mid Dec 22)

	End date
	31 Mar 24 (May be extended by a further 2 years)

	Days
	Up to 90 Days

	Essential competencies
	Defence Information Management Passport.
Diversity and Inclusion.
PARMIS Trg (DLE Risk & Strategy plus Live Air Performance & Risk Mgt Trg)

	Desirable competencies
	Previous Staff / RAF FP FHQ experience

	Task POC
	Gp Capt Piers Holland  Piers.Holland598@mod.gov.uk



	RSR HON 66
	RAF HONINGTON

	Post Title
	FIRE EXTINGUISHER SERVICING MAINTAINER

	Rank
	SAC - Cpl

	Branch/Trade
	TG7 Firefighter

	Job Overview
	· Management and maintenance of all aspects of this Units Fire Extinguishers (FAFA's).
· Ensure that the inspection programme of this Units FAFA's is carried out with all records maintained.
· Management and correct action of all FAFA commissioning/decommissioning with the return of extinguisher(s) within the MOD Supply system.
· Management and maintenance of all FAFA replacement parts for use within our Inspection programme.
· Assist Building Custodians with all aspects of FAFA's within their location as required.
· Assist with the delivery and management of fire safety training requirements.
· Assist the EFFP and Fire Safety SME's as required.

	Post location
	RAF Honington Spt Wg Fire Safety

	Start Date
	1 Jul 22

	End date
	31 Mar 23

	Attendance times/days
	Up to 90 days

	Essential competencies
	Defence Extinguisher Maintainers Course (DEMC)

	Desirable competencies
	Fire Safety Level 3 Qualification
NEBOSH Fire Certificate is recognised as equivalent to the Fire Safety Level 3 qualification.

	Task POC
	Sqn Ldr Paul Tuite    Paul.Tuite307@mod.gov.uk



	[bookmark: _Hlk97018497]RSR HON 77
	RAF HONINGTON

	Post Title
	DEPUTY DATA PROTECTION ADVISOR

	Rank
	Cpl - FS

	Branch/Trade
	TG4

	Job Overview
	The Deputy Data Protection Advisor (DDPA) is the individual who will assist the Data Protection Advisor (DPA) who is formally designated within the unit or business area who has overarching responsibility to the Senior Information Officer (SIO) for compliance to Data Protection (DP) policy. The DDPA will also assist with DP issues within their organisation ensuring they are addressed, and that personal data is provided with the protection it requires as defined under the Data Protection Act 2018 (DPA18).
Promoting Data Protection (DP) Policy within the unit or business area, to ensure compliance with DPA18 including the six DP Principles and other central guidance, in accordance with current legislation.
The role of the principal DP policy advisor will be held by the DPA but assisted by the DDPA to guide and advise the SIO where appropriate. In conjunction with Information Asset Custodians (IACs) and Information Asset Assistants (IAAs) identifying and recording Personal Information Assets and Business Critical Information Assets (BCIAs) on the Air Information Assurance Register (AIAR).
Conducting a bi-annual (6 monthly) review of Information Assets, both Personal and Business Critical, within the unit to ensure that newly identified data holdings are held in accordance with DPA18 and are recorded on the AIAR. The review should query the purpose(s) for which personal data is being processed.  That the data is adequate, relevant, and not excessive.
That the data is as accurate and up to date as necessary for the purpose(s).
That a data retention policy is in place and applied for each Information Asset.
That the conditions for processing the personal data are satisfied.
That the identified IACs and IAAs are identified and active on the AIAR.
That the iAdmin list is kept up to date.
That Data Protection Impact Assessments (DPIA) have a corresponding Personal Information Asset
Working with the SIO and the Information Asset Owner (IAO) as necessary, identify the IACs within their area. To support the IAC when identifying appropriate IAAs within their team. To maintain a record of the IACs and IAAs in their area.
To update Cmd DP on the position of their IM, requesting new AIAR accounts when a new IAC/IAA is identified, and requesting deletion of same when an IAC/IAA leaves the post.
Ensure that IACs are conducting DPIAs where required on any system processing/holding personal data.
Provide guidance and advice for the completion of DPIAs and the AIAR.
Sign off on completed DPIAs to confirm that they are in accordance with the expectations of DPA18 and Air Policy detail in AP7004 Section 3 Chapter 3.

	Post location
	C4i Base Management of Information

	Start Date
	End Aug/Early Sept 22

	End date
	31 Mar 23

	Attendance times/days
	Up to 90 days

	Essential competencies
	Good understanding of Office 365 and all office applications is essential. Recent knowledge of DII/MODNet would be beneficial but as long as the candidate shows a aptitude towards IT systems, training can be provided. An awareness of the Data Protection Act and General Data Protection Regulations would also be beneficial.

	Desirable competencies
	Recent knowledge of DII/MODNet would be beneficial but as long as the candidate shows a aptitude towards IT systems, training can be provided. An awareness of the Data Protection Act and General Data Protection Regs would also be beneficial.

	Task POC
	Wg Cdr Rachel English   Rachel.English317@mod.gov.uk




	RSR HON 80
	RAF HONINGTON

	Post Title
	FPC-BSG FPX DEPUTY PROGRAMME MANAGER

	Rank
	FS – Sqn Ldr

	Branch/Trade
	Any RAF Regt/RAFP preferred

	Job Overview
	Be the focal point working to OC FP Centre for all aspects of the FPX programme.

· Liaise with all relevant stakeholders: Air FP Staff; Air Cap; RCO; II Sqn; FHQ; RAFX; ASWC
· Attend the FPX Governance Board.
· Create the OSW for the execution of FPX.
· Create the programme for FPX.
· Work with the Air FP Staff for the acquisition of trial equipment capability.
· Liaise with A9 for the media exploitation of FPX.
· Lead the evaluation and post activity reporting of individual trials.
· Liaise with industry and international partners, promoting the GLOBAL BRITAIN agenda.

	Post location
	Force Protection Centre RAF Honington

	Start Date
	1 Apr 22

	End date
	31 Mar 22

	Attendance times/days
	Up to 90 days

	Essential competencies
	FP knowledge and experience

	Desirable competencies
	Knowledge of procurement and Air Capability acquisition

	Task POC
	Flt Lt James Martin   James.Martin561@mod.gov.uk



	RSR HON 93
	RAF HONINGTON

	Post Title
	FPC EXERCISE SCENARIO AUTHOR

	Rank
	Sgt - FS

	Branch/Trade
	Int O/Int Analyst or RAF Regt/RAFP with an in-depth knowledge of the Air FP Planning process and the Intelligence input/output to it

	Job Overview
	This task and all associated responsibilities will entail working as part of the FPC Air FP Command & Control (C2) trg team, which provides Command and Staff trg to FPF Ph 2 students and phase 3 training for FP FEs.  Most notably, the Air FP C2 team provides mandated C2 trg to FP FEs during each Collective Trg phase of the Force Operational Readiness Mechanism (FORM) cycle. 
There is an ongoing requirement to construct, update and enhance exercise planning and CPX scenarios to ensure that the FPC continue to deliver challenging trg serials but more importantly that these reflect current and future operating environments and extant and emerging threats.
The incumbent of this post will be expected to draft exercise scenarios and country books and assist with aligning this information and product to operational staff work.  This will allow exercising personnel to take part in realistic planning activities and CPXs, taking into consideration strategic through to the tactical levels of appreciation and implications. 

	Post location
	Force Protection Centre RAF Honington

	Start Date
	1 Apr 22

	End date
	31 Mar 23

	Attendance times/days
	Up to 90 days

	Essential competencies
	Previous experience of exercise and scenario writing.
This position would be ideally suited to a former RAF Int O or Int Analyst or equivalent from across the sister Services, or if feasible, an additional commitment for an Int O or Analyst currently serving on Reserve TCOS. 
Former RAF Regt and RAFP candidates will be considered who have prior experience and knowledge of Air FP Planning processes and most importantly, the associated J2 input which supports the process.  An example of this is an individual who has previously been employed on a VHR Field Sqn in the role of FS ISTAR.


	Desirable competencies
	Overseas operational experience. 
Have previous experience of working on an FP FE.
A good working knowledge of Defence Writing.

	Task POC
	Flt Adam Gilbert  Adam.Gilbert112@mod.gov.uk



	RSR HON 96
	RAF HONINGTON

	Post Title
	BSG KNOWLEDGE HUB (KH) INFORMATION MANAGER

	Rank
	Cpl - Sgt

	Branch/Trade
	Pref C4i or Any Trade with SQEP IT skills and understanding

	Job Overview
	· The Information Manager is a key member of the KH team and is responsible for managing and advising OC KH on information management (IM) related matters as well as the day-to-day administration of FPIX, the KH's MSO Teams' site, PANOPTO and the SharePoint area. Responsibilities include ensuring that information is being captured, electronically stored, distributed, used, retained, and eventually disposed of, in accordance with the law, MOD and AIR policy and guidance as well as local instructions.
· Additionally, as other software and 'apps' become accepted by Defence, advise on their employment and capability

	Post location
	FP Centre RAF Honington

	Start Date
	1 Apr 22

	End date
	31 Mar 23

	Attendance times/days
	Up to 90 days

	Essential competencies
	High level of IT and information management proficiency.

	Desirable competencies
	TG 3, 4 or 11,
Qs: ISA (Info manager / e-administrator Q-ICT-IHub) CN4000

	Task POC
	Sqn Ldr Graham Brown    Graham.Brown115@mod.gov.uk



	RSR 
	RAF BRIZE NORTON (REMOTE WORKING)

	Post Title
	NBIS BUSINESS SUPPORT

	Rank
	Sgt 

	Branch/Trade
	Pers Ops

	Job Overview
	Job description
To provide administrative support to the NBIS ensuring the appropriate management and provision of 500+ PowerBI licenses associated with Commander Stats, a DataVerse function that provides statistical data to Unit Cdrs and delegated personnel enabling them to analyse and compare nine core competences plus five additional reports which indicate relevant organisational Key Performance Indicators (KPIs) from the data on each reported subject essential to the business delivery. 
Responsibilities:
The main details of the role include but are not limited to:
1. Power BI Licences – Manage, distribute, procure, and allocate licences for 20 NBIS personnel and the pan-Air 500 personnel that have access to the Cdrs’ Stats dashboard, including:
1. Daily checks of Cdrs’ Stats technical support form and passing to appropriate authority for action.
1. Daily checks to user feedback form and responding as necessary to provide support and assistance. 

1. AD Groups – Manage and maintain security profiles and AD adjustments through the CySc tasking tool to ensure Cdrs’ Stats users have access as appropriate.  At the same time, liaise with A6 & AirCy to add user profiles. 

1. Cdrs’ Stats dashboard maintenance:
1. Weekly organisation and grouping checks to add/remove organisations.
1. Weekly data load checks, and liaison with support provider to report issues identified.
1. Liaison with support provider to ensure delivery of required maintenance and technical updates.
1. Conduct weekly user usage checks.
1. Act as user support POC.


	Post location
	Remote working (Imjin Barracks possible 1 x monthly meeting)

	Start Date
	ASAP

	End date
	6 months

	Attendance times/days
	Up to 90 days

	Essential competencies
	n/a

	Desirable competencies
	n/a

	Task POC
	Sqn Ldr Steve Hawkins  Steve.Hawkins612@mod.gov.uk
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